
STEP-BY-STEP

REGISTRATION GUIDE 
FOR

BSE SSE(SOCIAL STOCK EXCHANGE)

CONFIDENTIAL



STEP 1: REGISTER YOUR INTEREST     
Visit our website – www.bsesocialstockexchange.com to 
start the registration process, click on Register your interest as 
shown below.         

CONFIDENTIAL

STEP 2: FORM SUBMISSION
Kindly check your NPO’s eligibility & registration checklist before filling the form.

You are required to fill the Register your interest form and click on Submit. Post submission you will receive 

login credentials & link on your email id to submit the required documents as per the checklist. 

Please note: Provide contact details of person responsible for the registration process. 

http://www.bsesocialstockexchange.com/


STEP 3: LOGIN
Please login with your login credentials provided to 
you via mail from listing.crd@bseindia.com
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STEP 4: ISSUE ENTRY
You are required to fill in the Issue Type and Sub-process 
field as mentioned below:
Issue Type: Social Stock Exchange
Sub-Process: Registration of NPO
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STEP 5: SUBMIT
Once you fill in the fields as mentioned, select 
submit.

Click here. 

STEP 6: ISSUE DETAILS
Fill in all the fields of Issue Details and select type as Not-
For-Profit. 
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STEP 7: REGISTRATION PROCESSING FEES 
Leave the fields of this section blank.
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STEP 8: DOCUMENTS UPLOAD 
Documents to be uploaded as per the checklist provided 
8.1) Constitution of Entity: Click on Confirm of Constitution. 
Please note: Not to use any special character while naming the file. 
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8.1) Constitution of Entity: 
-Tick wherever applicable upload the Registration Certificate. 
-Annexure 1 to be submitted on the letterhead of the Entity seeking registration and upload Registration 
Certificate. 
Click on submit after uploading the file/document. 

After submitting the file, click on Back to main page. 
Please note: Not to use any special character while naming the file. 
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STEP 8: DOCUMENTS UPLOAD 
Documents to be uploaded as per the checklist provided 

8.2)Document related to constitution of entity and its registration: Upload- Proof of 
Ownership and control (MOA/AOA/Trust Deed/Byelaws or any other, including all 
amendments thereof). {Point 2 of checklist}

8.3) Confirmation of eligibility criteria for being identified as Social Enterprise as specified 
under Regulation 292E of Chapter X-A of SEBI (ICDR) Regulations, 2018:

Two copies of Annexure 3 to be submitted, along with working note of calculation:
1)One on the letterhead of the NPO seeking registration
2) Another on the letterhead of Practicing Chartered Accountant. 
Click On Kindly Confirm
Please note: Not to use any special character while naming the file. 
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8.3) Confirmation of eligibility criteria for being identified as Social Enterprise as specified under 
Regulation 292E of Chapter X-A of SEBI (ICDR) Regulations, 2018:

- Tick wherever applicable. 

- Annexure 3 to be submitted on the letterhead of the NPO seeking registration and Practicing  Chartered Accountant. 

Please note: Not to use any special character while naming the file. 
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8.3) Confirmation of eligibility criteria for being identified as Social Enterprise as specified under Regulation 292E of Chapter X-A 
of SEBI (ICDR) Regulations, 2018:

- Tick wherever applicable. 

-Annexure 3 to be submitted on the letterhead of the NPO seeking registration and Practicing  Chartered Accountant. 
Working note of the calculation needs to be added.  

Please note: Not to use any special character while naming the file. 
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8.3) Confirmation of eligibility criteria for being identified as Social Enterprise as specified under Regulation 292E of Chapter X-A 
of SEBI (ICDR) Regulations, 2018:

-Tick wherever applicable. 

-Annexure 3 to be submitted on the letterhead of the NPO seeking registration and Practicing  Chartered Accountant. 

Please note: Not to use any special character while naming the file. 
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STEP 8: DOCUMENTS UPLOAD 
Documents to be uploaded as per the checklist provided 

8.4) Minimum requirements to be met by an Entity for registration with BSE SSE as 
per format attached as Schedule A:   Annexure 2 - Certificate from Chartered 
Accountant in Practice (On CA Letterhead), along with working note of the 
calculation.  

Please note: Not to use any special character while naming the file. 
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STEP 8: DOCUMENTS UPLOAD 

8.5)To submit Authority letter for representative from the Not-for-profit 
seeking registration, stating that Mr/Ms. will be the Not-for-profit’s 
representative to BSE for the registration process.  
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STEP 8: DOCUMENTS UPLOAD 

8.6) Submit any other documents required such as –  Complete ITR and 
Financial Audited Statements of previous 3 financial years , Pan , Tan , GST 
Declaration (if GST is not applicable) as per format and other documents 
as per the checklist)
 
Suggestion : Combine all the other documents required in a zip folder and 
upload by clicking on choose file.

Once all the documents are uploaded click on submit or save draft if you 
are yet to upload documents or fill in other details. 

GST declaration format



Step 9: SUBMIT PENDING DOCUMENTS

When you have to upload any pending documents or supplementary documents on 
the listing portal. 

You may login from the same link and then click on Track Your Issue.

Click here
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Step 10: SUBMIT PENDING DOCUMENTS

Once you click on Track Your Issue, your previously saved case will be visible. You may click 
on the case and upload the pending documents there. 

Once all the documents are uploaded click on submit.

Your case no 

CONFIDENTIAL



CONFIDENTIAL

After submission you will receive your Case Number. 
Please note the case number for any further communication. 
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Step 11: FEE PAYMENT

After submission, you will you receive an approval via email. 
Once you receive the approval you can proceed to make the Registration fee payment. 

Payment Pathway : Login to listing centre >> Track your Issue>> Click on the case number >> Registration 
Processing Fees Section >> click on the link, it will redirect to the payment gateway page>> select Process type: 
Social Stock Exchange>>select Fee type: Registration fee>> Click on add to cart>>click on pay now>>make the 
payment (You can make payment via UPI as well.) 

Click here 
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Step 12: PAYMENT RECEIPT SUBMISSION

After the payment is made attach the payment acknowledgement/receipt , fill in UTR number and date of payment. 

And click on submit. 

Click here 
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Step 13: REGISTRATION LETTER

Confirmation: Once all these steps are completed, you will receive Registration letter from BSE-SSE. 
Pathway: Login >>track your issue>>your approved case number>>>Registration letter section>>click and download.

Click here 
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